PeopleSth ePro REQUESTER

9.2 SECURITY ROLES & USER PREFERENCES

SECURITY ROLES

Navigation:
PeopleTools > Security > User Profile > Distributed User
Profile > Add a New Value > User Roles Tab

General 1 ID Roles || Workflow | Audit || Links || UserID Queries

User ID ePRO_REQUESTER

Description
Dynamic Role Rule User Roles Personaiize | Find | View Al |2 | First 4 13073 Last
Execute on Server | @ Role Name Description Dynamic View Definition

Test Rule(s) e BOR PeopleSaf User |, {1 525 PeopleSoft Route Control View Definition =&
BOR_EP_REQUESTER@, ePro Requester Rotte Control View Definition [+ =
Execute Rule(s)
BOR_CAT_Requester |3, BOR_CAT Requester Route Control View Definition (+] [=]
Process Monitor
Service Monitor
5 save [+ Add || 2] Update/Display
General | ID | Roles | Workdlow | Audit | Links | User ID Queries

ePro Requester users enter requisitions in the ePro module.

They can also insert ad hoc approvers.

ROLES:
BOR_EP_MAINT_REQ
BOR_EP_REQUESTER

BOR PeopleSoft User

If user is a GeorgiaFirst Marketplace Requester, also add
these Roles:

BOR_CAT_Requester

BOR_EP_MAINT_REQ_SCI

If the user needs to have their access cutoff at year end,
then user the following roles instead:

BOR_EP_MAINT_REQ_YE_CUTOFF
BOR_EP_REQUESTER_YE_CUTOFF
BOR_EP_MAINT_REQ_SCI_YE_CUTOFF
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Peoplegoft

USER PREFERENCES

Navigation:

Set Up Financials & Supply Chain > Common Definitions >
User Preferences > Define User Preferences > Overall
Preferences

User Preferences Overall Preferences

User ID
Name ||

ePRO_REQUESTER

Business Unit[71000 |, Georgia Perimeter College

SetlD|71000 <, Georgia Perimeter College

As of Date|11/03/2014 [[3]

Localization Country USA ':-{\ USA

[] Alternate Character Enabled
[] Display Debit/Credit Amounts in Subsystems

5] save ||[Gh Retumnto Search ||t | Previousinlist | ¢ | Nextinlist | [=] Notfy |&% Refi

User Preferences | Overall Preferences

9.2 SECURITY ROLES & USER PREFERENCES

USER PREFERENCES

Navigation:

Set Up Financials & Supply Chain > Product Related >
Procurement Options > Purchasing > Requester Setup >
Add a New Value

Requester Setup

Requestar tPRO_REQUESTER ~stanus [N '
Requsiion Defauts
ShipTa SetiD 71000 @, Ship To RECENNG | T T
“Location SetiD 71000 @, "Lacation PO_MAIN [, Open
PO Origin SetiD SHARE @, Origin ONL ® Pending Approval
Currency USD_ @, Qotar [l override Auta item Substitute
Phone []use Only Assigned Catalogs [¥] Price Can Be Changed on Order

Fax LI Consolidate with other Reas [ Detauits Inventory BU
ChartFields Personaiize | Find [view st |0 | 0 0
Chartfields | [

GL Unit Account Fund Dept Frogram class Projact Bud Ret
1000 Q a a a a, a, a, a

Catalog Information Personaize | Find |View At | & |B st & 10712 Last
Defauit  “setid Catalog ID Beseription

@ (SWARE O, NIGP_TREE @, MIGP CODE TREE # =

) Save | 1 Hotty b Add |5l UpdateiDisplay

Default Requisition Status should be set to Pending
Approval.

The GL Unit must be defined in the Chartfields section.
Always leave the account field under defaults blank. This
will default into the requisition from the NIGP code.

In the catalog information section, select the Default
checkbox and enter SHARE for the SetID. Enter either
NIGP_TREE or NIGP_SHORT_TREE for catalog ID.
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USER PREFERENCES

Navigation:
Set Up Financials & Supply Chain > Common Definitions >
User Preferences > Define User Preferences > Procurement

User Preferences Procurement

User ePRO_REQUESTER
Location PO_MAIN |9, PO_MAIN
Origin ONL @, Onling entry
Department @,
Ship To Location [RECEVING @, Clarkston Central Receiving
Requester fPRO_REQUESTER x|@,
Buyer Q
Purchase Order Authorizations

Contract Process Payables Online Vouchering

Receiver / RTV Setup

Supplier Onboarding

Rebate Authorizations Supplier Processing Authority

Request for Quote Process Requisttion Authorizations Doc Tolerance Authorizations

5 Save |[G* RetuntoSearch ||1] Previousinlist |+ NextinList =] Notfy &% Refresh

User Preferences | Procurement

USER PREFERENCES

Navigation:

Set Up Financials & Supply Chain > Common Definitions >
User Preferences > Define User Preferences > Procurement
> Requisition Authorizations hyperlink

[
Requisition Authorizations
Help
User ePRO_REQUESTER
Allowed Requisition Actions

Approval Can Work Approved Req's

Cancel Full Auth for All Requesters

Delete Override Preferred Supplier
I Close Override RFQ Required Flag
[ Reopen [[] ViewlOverride VAT Details

[] override Non-Qualified Requisitions for Close

! Requesters User Authorization Personalize | Find | View Al | 20 [ First © 10f1 % Last

Requesters User Auth For  Description Add Update Cancel Delete Close Reopen

Y O [} [} ==

OK Cancel Refresh

Requesters User Authorization
Requesters User Auth For  Description Add

Customize | Find | Yiew /
Update Cancel

Delete

[ | M B ¥ O O

Close

EINE

Select ‘Full Auth for All Requesters’ if user should have authority for
all requesters. Do not specify individual Requester Id’s in the
‘Requesters User Authorization’ section if Full Authority is granted.

If the user should not have authority for all do not select the option
above. Instead, enter the Requester ID for each requester that the user
should have authority for in the ‘Requesters User Authorization’
section. Also, select the applicable box(es) to grant authority to the
user for all applicable actions (Add, Update, etc).

Note: Reopen is a new option in 9.2. Only grant if user should have
authority to reopen Requisitions.



