
EXPENSE APPROVER (LEVELS 1-3) 
9.2 SECURITY ROLES & USER PREFERENCES 

SECURITY ROLES 

Navigation: 
PeopleTools > Security > User Profile > Distributed User 
Profile > Add a New Value > User Roles Tab 

EXPENSE Approver users (Levels 1-3, including Project 
Manager Approvers) act on expense transactions (travel 
authorizations, cash advances, and expense reports) sent
to them for approval. They also reassign transactions as 
needed. 

ROLES: 
BOR_EX_APPROVAL 
BOR_FN_ADMIN_REPORTING 
BOR PeopleSoft User 
ReportSuperUser 

APPROVER ASSIGNMENTS 

Navigation: 
Set Up Financials/Supply Chain > Product Related > 
Expenses > Management > Approval Set Up > Approver 
Assignment > [Approver Profile] 

2 1 

ksmith
Cross-Out


