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PO.060.070 - Reviewing Requisition Accounting Entries
[bookmark: pp_ref_BEFORECONCEPT][bookmark: _Toc31639924]Trigger:


Concept

This topic demonstrates how to review Requisitions accounting entries. You can select criteria to search the Requisitions you want to review, such as Business Unit, single or multiple Requisitions, and dates. The system displays all the accounting information for the Requisition requested, such as Transaction Type and accounting codes. 

Topic Objective:
Upon completion of this topic, you will be able to:
- Conduct an inquiry for Requisition accounting entries.



	Assumptions

	




	Dependencies/Constraints

	



Additional Information




Procedure

In the following topic, you will conduct an inquiry on a single Requisition. You will specifically take note of the Transaction Type, accounting codes, and Reference Reversal ID. Let's see how this is done.

	Step
	Action

	1. [bookmark: ID0x00000652] 
	Click the Purchasing link.


	2. [bookmark: ID0x00000653] 
	Click the Requisitions link.


	3. [bookmark: ID0x00000654] 
	Click the Review Requisition Information link.

	4. [bookmark: ID0x00000655] 
	Click the Accounting Entries link.

	5. [bookmark: ID0x00000656] 
	Enter "0000300030" in the From Req field. 

	6. [bookmark: ID0x00000657] 
	Click the OK button.


	7. [bookmark: ID0x00000658] 
	Click the Collapse (Ctrl+Y) Menu button.


	8. [bookmark: ID0x00000659] 
	Trans Type (transaction type) 
Displays the journal template or source transaction. If it is a standard accounting entry, a source transaction appears. If it is an entry event accounting entry, a journal template appears.

	9. [bookmark: ID0x0000065A] 
	Click the horizontal scrollbar.

	10. [bookmark: ID0x0000065B] 
	The Reference Reversal ID displays the Purchase Order ID associated with the reversal accounting entry lines.

	11. [bookmark: ID0x0000065C] 
	Click the horizontal scrollbar.

	12. [bookmark: ID0x0000065D] 
	Click the ChartFields tab.


	13. [bookmark: ID0x0000065E] 
	Click the Details tab.


	14. [bookmark: ID0x0000065F] 
	Congratulations. You have just completed the Reviewing Requisition Accounting Entries topic. Below is a summary of the key concepts of this lesson:

- The Requisition Accounting Entires page can be used to display all the accounting information for the Requisition requested, such as Transaction Type and accounting codes
End of Procedure.
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